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Examination Policy for ANGEL Based Testing

Secure exams


Secure examinations administered through the ANGEL Learning System must be taken by students during times when technical support is available.  The times and numbers to call are listed on the Testing Support Website:  (http://www.frontier.edu/student-services/technical-support/testing-support) The IT Staff are available for any technical problems that may occur while a student is taking an exam.   
Should technical problems occur during technical support hours:

· Stop taking the exam as soon as the problem occurs

· Immediately call the technical support staff

· Technical staff logs the call as an incident and repairs as needed

· Technical staff are required to notify faculty for a decision to reset an examination

Each secured examination is timed, according to the number of questions on the exam.  The exams are set up to present several questions per screen with a digital clock in the right-hand corner showing the student the time remaining for the examination.  Students may return to questions and change answers within the allotted time frame.


Students are notified of their score when the test is completed and the grade is recorded in the course grade book. If you fail an exam please refer to the Catalog for Examination Failure Policy and Procedure.
(http://www.midwives.org/catalog/stucatalog.html)

Procedure for Computer-based Examinations Using the Secure Browser
· In PC604 or NM602, students will complete a practice examination to test the secure browser.  This is the same test that appears in the Banyan Tree Course (BT101).  When the practice examination is complete, the exams will be opened to the student’s Exam Folder.
· Students who are taking an exam with a new computer or a computer they have not used in the past, should test the use of the secure browser via the practice test found in BT101 before attempting to take an examination. The practice Secure Browser test can be found at : Angel/BT101 Reference Handbook > Lessons > Courses > Exam > Test- High Security ExamIn all other courses, students will complete this Honor Code statement (provided below) and place it in the drop box for the course.  Placement of the statement in the drop box will open the examinations into the Exam Folder for each student.
· The phone number for Media Team Support (see the Testing Support Policy) should be beside the computer before beginning the examination. 

· All secured examinations are accessed via the secure browser.

· The time limit begins as soon as the examination is opened.

· Students should not select “submit” until totally finished with the examination.  The program allows the student to go back and forth in the questions as long as time remains and the submit button has not been clicked.  Once all the answers are in and submitted, or the time limit has expired, the test is automatically graded.

· Students who wish to review or who have any questions regarding the examination should call the Course Coordinator or Course Faculty.
Examination Security Policy and Procedure for ANGEL based testing


· Students are to complete the practice examination or Honor Code Statement at the beginning of the course.
· Students are not to discuss the contents of any examination with anyone other than the responsible faculty.

· Examinations are treated as confidential material.  This means that students are not to make a copy of any examination in any form.

· Discussing examination contents with others, receiving help during the examination, having someone else take the examination under the student’s username and password, or copying any part of an examination in any form is grounds for dismissal from FSMFN.

The following is the Honor Code Policy.   Please read this document carefully. Complete your statement agreeing to adhere to the policy, sign and date this document and place it in the drop box provided.
There are unique opportunities in the adult-learner, self-paced, distance model of education to demonstrate the highest standards of ethical behavior and conduct. There are also unique opportunities to violate these standards. The FSMFN regards academic honesty and scholarly integrity to be essential to the education of our students; violations are not tolerated. No student shall claim credit for another’s work or accomplishments or use another’s ideas in a written paper or presentation without appropriate citations and references. Students may be dismissed for violation of FSMFN standards of conduct.

Violations of the expected standards of conduct include, but are not limited to, the following:
· Cheating: Cheating is the attempt to gain improper advantage in an academic evaluation. Among the forms that this kind of dishonesty can take are: obtaining a copy of an examination before it is officially available, learning an examination question from another student before taking the examination, or consulting an unauthorized source during an examination. These sources could include electronic sources, paper sources, or human sources. Submitting part or all of work done by another student as one's own work is also cheating. 

· Plagiarism: Plagiarism is the representation of another person’s ideas or writing as one’s own. The most obvious form of this kind of dishonesty is the presentation of another person’s ideas as something one has written. Paraphrasing another’s writing without proper acknowledgment may also be considered plagiarism. See the Plagiarism Definition for further information and clarification. 

· Unprofessional Conduct: Including lying, misrepresenting the truth, and falsifying records. 

· Criminal Conduct: Such as stealing, drunkenness, or illegal drug use while on the Hyden Campus or in a clinical site. 

It is the student’s responsibility to behave in an honorable and ethical manner. 
It is also the student’s responsibility to report any violation to a Student Council Representative.
The Student Council will bring violations of the Honor Code to the attention of the Department Chair who will convene the Administrative Team. The Administrative Team will initiate a preliminary investigation of the charge and if there is evidence to support the charge, they will:

1. Notify the accused student in writing that such a charge has been made. 

2. Convene the Honor Code Council. 
Type your statement that you will adhere to the Honor Code Policy here:

Sign Your Name Here:
Put Today’s Date Here:
BSF 10/20/11

